Change Report Defaults

Go to report and click on Defaults

/- Update Receipts
File Edit Help Opkions

Exit

Prompt Cashier Code | E] MECHELLE i{Blank=All)
Cancel Fevenue Station (Blank=All)
Defaults

Payment Date 1III92EIIII'EIE] Friday iBlank=All)

G/L Date 1092009 *| Friday

Consolidate DR Transactions
Consolidate CR Transactions

oK

Enter printer name in Output Queue.

@ Report Defaults
File Edit Help Opkions

Exit
F'furnpt Frogram Mumber Change
E:Ia‘;:el Print Header

Distribution Group |:E]

[ |Retain Entries

[¥|Hald Repart
Mumber of Capies El

Cutput Queue SOAEPRTS

OK

This is a one time change. The system will save this for any subsequent times you print this report.



Save Report
Right click on the report you want to print.

Work with Job Spooled Files

Actions | Home | Log Out | Print | Help

Refrezh

Job FA0450 Izer | MECHELLE MHumber d169z2

QSYSPRT ISDEPRT3 GL11G0
QFRINT ISDEPRT3 GL1150
QFRINT ISDEPRT3 Frd1200
QFRINT ISDEFPRT3 RA0450
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< First <« [Right Click for Options |
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Click on Change, click on Page 2, half way down change Save File to *yes. This will save this report
even after you have released it. This way you can make sure you have a valid report printed. It will stay
in your spool files until you manually delete it.

Change Spooled File Attributes (CHGSPLEA)

Actions | Home | Log Out | Print | Help

Refresh

Clutput gueue ||5DEPRT3 MName, *SAME, *DEY
Libarary |QUSRSYS MName, *LIEL. *CURLIE
File separators 0-9, *SARME
Fage range to print
Starting page MNumber. *SAME. *ENDFAGE
Ending page MNumber. *5AME, *END
*SAME, *JOBEMD, *FILEEMND...
Sawve file FECRE *SAME, *NO, *rES, *IMMED
Expiration date for file DATE, *SAME, *MNOMNE, *DANS

Diawes until file expires 1-366
Ciutput pricrity 1-9, *SAME, *J0OB
) User data Uszer data, *SAME
Align page *FAME, *NO, *YES
[y Prreors )




